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NOTICE OF FILING OF DEDICATORY INSTRUMENT FOR
FRISCO/PARK WEST PROPERTY OWNER’S ASSOCIATION, INC.

STATE OF TEXAS
COUNTY OF DENTON

This Notice of Filing of Dedicatory Instruments for the Frisco/Park West Property Owner’s
Association, Inc., (“Notice™) 15 made by and on behalf of the Frisco/Park West Property Owner’s
Association, Inc. (the “Association™).

RECITALS:

WHEREAS, the Association is a property owners association as defined in Section 202.001(2) of the
Texas Property Code; and

WHEREAS, The Association is governed by a dedicatory instrument, which covers the property
described therein entitled Declaration of Covenants, Conditions and Restrictions filed or to be filed in the
Real Property Records of Denton County, Texas (the “Declaration™), as such may be amended,
supplemented and/or corrected from time to time; and

WHEREAS, Section 202.006 of the Texas Property Code requires a property owners association to file
the dedicatory instrument in the Real Property Records of each county in which the property to which the
dedicatory instrument relates is located; and

WHEREAS, the Association desires to file a Notice by adding the instruments attached hereto herein
adopted by the Association.

NOW THEREFORE, the Association files true and correct copies of the following instruments of the
Association which are attached hereto:

1. FRISCO/PARK WEST PROPERTY OWNER’S ASSOCIATION, INC., COMMUNITY
MANUAL

IN WITNESS WHEREOF, the undersigned agent of Frisco/Park West Property Owner’s Association,
Inc., certifies that, to the best of his/her knowledge, as of the effective date of this Notice of Filing of
Dedicatory Instrument that the foregoing instruments are a true and correct copy of the current instruments
of the Association.

{Signature follows on next page]

Notice of Filing of Dedicatory Instrumeant/ Frisco/Park West Property Owner's Association, Inc.



FRISCO/PARK WEST
OWNER’S ASSOCIATION, INC.

naE{dJ Cor ran,
uly Authoriz d—M-a aging Agent

Date: 4’{/ c?/ / { (Y/

STATE OF TEXAS

county oF Dalles

Before me, the undersigned authority, a Notary Public in and for said county and state, on this day
personalty appeared Ronald J. Corcoran, a duly authorized managing agent for Frisco/Park West Property
Owner’s Association, Ine., known to me to be the person whose name is subseribed to the foregoing
instrument and acknowledged to me that he/she executed the same for the purposes and consideration therein
expressed, in the capacity therein stated.

GIVEN UNDER MY HAND AND SEAL OF OFFICE THIS g DAY OF &;‘L(J'LC.. - 2018,

runde F Burett

Notary Publicn arld for the State of Texas

LINDA Luc g BURKETT

¥ Commission ep;
re
Aptif 11, 2019‘J ?

After Recording Return To:

Essex Association Management, LP
1512 Crescent Drive, Suite 112
Carrollton, Texas 75006

Notice of Filing of Dedicatory Instrument/ Frisco/Park West Property Owner’s Association, Inc.



FRISCO/PARK WEST PROPERTY OWNER’S ASSOCIATION, INC.
COMMUNITY MANUAL

PRIME DEVELOPMENT PARTNERS, LLC, a Nevada limited liabitity company, as the Declarant
under the Amended and Restated Declaration of Covenants. Conditions and Restrictions for Frisco/Park West
Propetty Owner’s Association, Inc., recorded or to be recorded in the Official Public Records of Denton
County, Texas, certifies that the foregoing Community Manual was adopted for the benefit of Frisco/Park
West Property Owner's Association, Inc., a Texas non-profit corporation, as part of the initial project
documentation for Frisco/Park West. This Community Manual becomes effective when recorded.

To be filed as a Dedicatory Instrument for Frisco/Park West in the Official Public Records of Denton County,
Texas, as the same may be amended from time to time.

£
IN WITNESS WHEREOF, the undersigned has executed this Community Manual on the / "_
— —
Day of J oals” 2018

DECLARANT:

PRIME DEVELOPMENT PARTNERS, LLC,
a Nevada limited liability company

£ ~
Printed-Name: %Vl( AJM-:@)(

Title: /c; /&r,p,gwf‘"

THE STATE OF TEXAS

COUNTY OF DENTON

his instrument was acknowledged before me this | §\ day of_ br\'e_ , 2018 by

\TQ, L}\D\. \CD\L s Q ‘i ( ;e., p(g : j( Ef H\_._'._:E of Prime Development Partrers, LLC, a

Nevada limited liability company, on behalf of said limited liability company.

"B

bty

By COrminizsion Fegareeg i
Oclober 05, 719 jg
et R e e
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Seal



COMMUNITY MANUAL
for
FRISCO/PARK WEST

A Praper{y Qunere Asrociation in Denton County

L INTRODUCTION

PRIME DEVELOPMENT PARTNERS, L.L.C,, is the developer of Frisco/Park West. The guiding
principles for the Community have been set forth in the governing documents for Frisco/Park West, which
include the Development Documents and the Associadon Documents (both defined below) and are
collectively referred to as the Documents (the "Documents"). The Documents include such instruments
as the Declazation of Covenants, Conditdons and Restrictons for Frisco/Park West and any supplement,
amendment, or restatement thereof, (the "Declaration"), the Design Guidelines, if any, and this
Community Manual (collectively referred to as the "Development Documents™), all of which are
recorded or to be recorded in the property records by the developer generally prior to the time that you
purchased your property. The Development Documents contain covenants, conditions and restrictions
which not only encumber your property, bur also have a legal and binding effect on all Owners and Residents
in the Community, now or in the future.

Under the Development Documents, the developer is the "Declarant” who has reserved certain rights to
facilitate the development, construction, and marketing of the Community, including its size, shape and
composition, while the Community is being built-out (the "Development Period"). Furthermore, the
Development Documents ideantify and set forth the obligations of Frisco/Park West Property Owner’s
Association, Inc., the noa-profit corporation created by the Declarant to exercise the authority and assume
the powers described in the Declaration (the "Association™). Integral to the functioning of the
Community, the Association's roles include owning, operating and maintaining various Common Areas
and Community amenities, as well as administering and enforcing all of the Documents.

Other specific Documents include such instruments as the Certificate of Formation and Bylaws which set
forth the corporate governance structure of the Association as well as the various Rules and Regulations,
which include rules, regulations, policies and procedutes outlining the operation of the Association and
required standards for use of property, activities and conduct {the " Association Documents™). It is the
Association Documents which are included within this Community Manual, as further set forth herein.

(apitalized terms used but not defined in this Community Manual shall have the meaning subsctibed to
such terms in the Preciaration.

This Community Manual becomes effective when Recorded.

il
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Form 202~ R

Secretary of State
P.O. Box 13697
‘Austin, TX 78711-3687

Filed in the Off‘ce of the
Secretary of State of Texas |
Filing #: 802332191 11/16/2015 |

FAX: 512/463-5709 Document #: 640840460002 |

Filing Fee: $25 Nonprof‘ t Corporatron

Certificate of Formation * Image Generated Electronically
’ for Web Fahng '

i

‘e Tifing entity formied is a nonprofit corporation. The name of the entity is : )
Fnsco!Park West Property Owner's Association T
S e Amcie = Regsstered Agent - Reg:stered Oﬂ"ce S
‘rA The [ﬁltial reglstered agem is an orgamzation (cannot be corporatlon named above} by tne name of o
Natronal Registered Agents, inc. T
OR

iff ] T"he |mt|al regustered agent |s an mdwudual resndent of the state w whose name is set forth be!ow T
C “The business address of the registered agent and the reglstered off' ce address as N
Sirest Addsss e jahitdbddind e _
'1999 Bryan St., Suite 900 Dallas TX 75201-3136
i o Consent of Reg'" tered A nt
T7A. A copy of the Consent of registered agent is attached. .
OR

T”Es The consent of the registered agent is maintained by the entity.

"~ Article 3 - - Management

f" A. Management of the affairs of the corporation is to be vested solely in the members
OR

of the corporation.

I¥ B. Management of the affairs of the corporation is 1o be vested in its board of directors. The number of directors, |

which must be a minimum of three, that constitutes the initial board of directors and the names and addresses of the
persons who are to serve as directors until the first annual meeting or until their successors are elected and qualified

are set forth below.

:§D|rector1 Bradford A Phillips 0000 Tatle Dlrector
paress 1605 LBJ Freeway, Suite 710 Dallas TX, USA 75234 -
orecior 2 Dave J Wilcox ] " Titte: Dlrector T
Address P.O. Box ¢ 5163 Frisco TX USA 75035 o _W o o
.Dmms fiaeane Tayior S Tme Dlrector e
'Address 1605 LBJ Freeway, Suite 710 Dallas TX, USA 75234 T
E - T B AH!CTE" Organlzat]on Structure"m:w '
rﬂ. A The Gorporatlon w”’ have members e R g i
';OF'
r‘ B The corparatsonw:l[ not ha_ve members o o

The corporatlon is orgamzed for the foliowlng pUrpose or pUrposes:

"Artlcles Purpose e e

The nonprofit corporation is formed for any lawful purpose or purposes not
expressly prohibited under Chapter 2 or 22 of the Texas Business Organizations

Code mcludmg any purpose descnbed by Sectlon 2 002 of the Code



‘ Supp[emental Prows;onsflnformataon

;{The attached addendum, if any, is incorporated hersin by referance.]

: ' _ Effectwenessof Fllmg _ . _ _ _
1A This document becomes effective when the document is f led by the secretary of state. E
OR ;

I7B. This document becomes effective at a fater date which is not more than mnety (QD) days from the date of its
S|gn|ng The delayed effective date is:

P A e — e S s — e o Lk RS ke TS s s irm e 1o i s A = 151 < e =

Organlzer
.The name and address of the organizer are set forth below. o T T
Leah l.. Wllluams __ 1@_03 LBJ Freewav, Suite 800, Dallas, TX 75234 o

e

The unders:gned affimms that the person 1 designated as registered agent has consented fo the appaintment, The
‘undersigned signs this document subject to the penaltles imposed by law for the submission of a materially false or ¢
a‘rauduler!t instrument and certifies under penslty of perjury that the undersigned is authorized under the provisions of :
law governtng the entlty to execute the f Ilng mstrument :

e e e o m B e T S U Y

Leah L Williams

‘Signature of organizer. B

FILING OFFICE COPY
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ATTACHMENT 2

BYLAWS
OF
FRISCO/PARK WEST PROPERTY OWNER’S ASSOCIATION, INC.

ARTICLE]
INTRODUCTION

The name of the corporation is Frisco/Park West Property Owner’s Association, Inc., a Texas non-
profit corporation, hereinafter referred to as the "Association®. The principal office of the Association
shall be located in Denton County, Texas, but meetings of Members and Directors may be held at such
places within the Stare of Texas, County of Denton, as may be designated by the Board of Directors, as
provided in these Bylaws.

The Association is organized to be a nonprofit corporadon.

Notwithstanding anything to the contrary in these Bylaws, a number of provisions are modified
by the Declarant's teservations in that certain Declaration of Covenants, Conditions and Restrictions for
Frisco/Park West or any supplement, amendment, or restatement thereof recorded or to be recorded in
the Official Public Records of Denton County, Texas.

ARTICLE 11
DEFINITIONS

Unless the context otherwise specifies or requires, the following words and phrases when used in
these Bylaws shall have the meanings hereinafter specified:

Section 2.1. ssment. "Assessment" or "Assessments” shall mean assessment(s) levied by
the Association under the terms and provisions of the Declaration.

Section 2.2. Association. "Associanon" shall mean and refer to Frisco/Park West Property
Owner’s Association, Inc., a Texas non-profit corporation.

Section_2.3. Assaciation Property. "Association Property” shall mean all real or personal

property now or hereafter owned by the Association, including without limitation, all easement cstates,
licenses, leasehold estates and other interests of any kind in and to real or personal property which are now
or hereafter owned or held by the Association.

Section 2.4. Association Rules. "Association Rules” shall mean the rules and regulations adopted
by the Board pursuant to the Declaration or the Bylaws, as the same may be amended from time to time.
Creation, amendment, or recension of Rules and Regulations shall not require an amendment to the
Community Manual, Declaration, or Bylaws.

Section 2 rd. "Board" shall mean the Board of Directors of the Associaton.

Section 2.6. Bylaws. "Bylaws" shall mean the bylaws of the Association, which may be initially
adopted and Recorded by Declarant or the Board of the Association and Recorded as part of the inital
project documentation for the benefit of the Associarion. The Bylaws tmay be amended, from time to time,
by the Declarant undl expiration or termination of the Development Period (s defined in the Declaration).
Aay amendment to the Bylaws proposed by the Board must be approved in advance and in writing by the

FREO0/PARKNCEST
BYLAWS




Declarant unul expiration or termination of the Development Period. Upon expiraton of the
Development Period, the Bylaws may be amended by a Majority vote of the Board,

Section 2.7. Certificate. "Certificate” shall mean the Certificate of Formation of
Frisco/Park West Property Owner’s Association, Inc., a Texas non-profit corporation, filed in the office
of the Secretary of State of the State of Texas, as the same may from time io time be amended.

Section 2.8. Community Manual. "Community Manual" shall mean the community manual of
the Associadon, which may be initially adopted and Recorded by the Declarant or the Board of the
Association and Recorded as part of the initial project documentation for the benefit of the Assodiation and
the Property or as a Dedicatory Instrument. The Community Manual may include the Bylaws, Rules and
Regulations and other policics governing the Association. The Bylaws, Rules and Regulations and other
policies set forth in the Community Manual may be amended, from time to time, by the Declarant until
expiration or termination of the Development Petiod (as defined in the Declaration). Aay amendment to
the Bylaws, Rules and Regulations and other policies governing the Association by the Board must be
approved in advance and in writing by the Declarant uniil expitation oz termination of the Development
Period. Upon expiration or terminarion of the Development Period, the Community Manual may be
amended by a Majority vote of the Board. Any Policy or Rules 2nd Regulations may be amended by
Resolution of the Board without an amendment of the Community Manual, Bylaws, or Declaration
tequired.

Section 2.9. Declarant. "Declarant” shall mean PRIME DEVELOPMENT PARTNERS,
LLC., a Nevada limited liability company, its successors or assigns; provided that any assignment(s) of the
rights of PRIME DEVELOPMENT PARTNERS, LLC, 2 Nevada limited Liability company, as
Declarant, must be expressly set forth in writdng and recorded in the Official Public Records of Denton
County, Texas.

Section 2.10. Declaration. "Declaration” shall mean the "Declaration of Covenants, Conditions
and Restrictions for Frisco/Park West" along with any amendment, supplement, or restatement, recorded
in the Offictal Public Records of Denton County, Texas, and as the same may be amended from tdme to
time.

Section 2.11, Majority. "Majority" shall mean more than half.

Section 2.12. Manager. "Manager™ shall mean the person, firm, or corporation, if any, employed
by the Association pursuaat to the Declaration and delegated the duties, powers, or funcdons of the
Associaton.

Section 2.13. Member. "Member" or "Members” shall mean any person(s), entity or entities
holding membership privileges in the Association as provided in the Declaration.

Section 2.14. Mortgage. "Mortgage” or "Mortgages" shall mean any mortgage(s) or deed(s) of
trust covering any portion of the Property given to secure the payment of a debt.

Section 2.15. Mortgagee. “Mortgagee" or "Mottgagees” shall mean the holder or holders of any

lien or liens upon any portion of the Property.

Section 2.16. Owner. "Owner" or "Owners" shall mean the person(s), entity or entities,
including Declarant, holding 2 fee simple interest in any Lot, but shall not include the Mortgagee of a
Mortgage.

Section 2.17. Property. "Property” shall mean and refer to the praperty subject to the terms and

provisions of the Declaration. FRISCO/PARK WIS
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Section 2.18. Restrictions. "Restrictions” means, singularly or collectively as the case may be, the
Declaration, the Certificate, Bylaws, the Community Manual, the Design Guidelines, if any, and any Rules
and Regulations promulgated by the Association pursuant to the Declaration, Bylaws, or the Community
Manual, as adopted and amended from time to time. An appendix, exhibir, schedule, or certification
accompanylng a Restriction is part of a Restriction.

ARTICLE I
MEMBERSHIP, MEETINGS, QUORUM, VOTING, PROXIES

Section 3.1. Membership. Each Owner of a Lot or Parcel is a mandatory Member of the
Association, 25 more fully set forth in the Declaration.

Section 3.2, Place of Meetings. Meetings of the Association shall be held where designated by
the Board, either within the Property or as convenient as possible and practical.

Section 3.3. Annual Meetings. There shall be an annual meeting of the Members of the
Association for the purposes of Association-wide elections or votes and For such other Association
business at such reasonable place, date and time as set by the Board.

Section 3.4. Special Meetings. Special meedngs of Members may be called in accordance with
Section 22.155 of the Texas Business Organizations Code or any successor statute. Special Meetings may
also be called by a majority vote of the Board or Board President. Owners may request a Special Meeting
by petitton containing at least fifty-one percent (51%) of the signatuzes of Owners’ from all Lots and
Parcels. The purpose or purposes for which the meeting is called shall be stated in the notice. No business
shall be transacted at a special meeting except as stated in the notice

Section 3.5. Notice of Meetings. Written or printed notice stating the place, day, and hour of
any meeting of the Members shall be delivered, either personally or by mail, to each Member eatitled to
vote at such meetiag or by publication in a newsletter of general circulation, not less than ten (10) nor more
than sixty (60} days before the date of such meeting, by or at the direction of the President, the Secreraty,
ot the officers or persons calling the meeting. In the case of a special meeting or when otherwise required
by statute ot these Bylaws, the purpose or purposes for which the meeting is called shall be stated in the
notice. No bustness shall be transacted at a special meeting except as stated in the nodee. If mailed, the
notice of 2 meeting shall be deemed to be delivered when deposited in the United States mail addressed to
the Member at his address as it appears on the tecords of the Association, with postage prepaid. If an
election or vote of the Members will accur outside of a meeting of the Members (i.e., absentee or electronic
ballot), then the Association shall provide notice to each Member no later than the 20th day before the
latest date on which a ballot may be submitted to be counted.

Section 3.6. Waiver of Notice. Waiver of notice of 2 meeting of the Members shall be deemed
the equivalent of proper notice. Any Member may, in wtiting, waive notice of any meeting of the Members,
cither before or after such meeting. Astendance at a meeting by a Member shall be deemed a waiver by
such Member of notice of the time, date, and place thereof, unless such Member specifically objects to lack
of proper notice at the time the meeting is called to order. Attendance at a special mceting by a Member
shall be deemed 2 waiver of notice of all business transacted at such meeting unless an objection by a
Member on the basis of lack of proper notice is raised before the business is put to 2 vote.

Section 3.7. Quorum. Except as provided in these Bylaws or in the Declaration, the presence of
the Members representing ten percent (10%) of the total votes in the Association shall constimte a
quorum at all Association meetags. The Members present at a duly called or held meeting at which a
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quorum is present may continue to do business until adjournment and provided that any action taken
requiring a vote of the Members is approved by at least a Majority of the votes present at such meeting
unless otherwise provided in the Declaration.

Section 3.8. Conduct of Meetings. The President or any other person appointed by the Board

shall preside over all Association meetings, and the Secretary, or the Secretary's designee, shall keep the
minutes of the meeting and record in a minute book all resolutions adopted or ratified at the meeting, as
well as a record of all business or rransactions occurting at the meeting.

Section 3.9. Voting. The voting rights of the Members shall be as set forth in the Declaration,
and such voting rights provisions are specifically incorporated by reference. Except as otherwise provided
in the Declaration, action may be taken at any legally convened meeting of the Members upon the
affirmative vore of the Members having a Majority of the total votes present at such meeting in person ot
proxy or by absentee ballot or electronic voting, if such votes are considered present at the meeting as
further set forth herein. Cumulative voting shall not be allowed. The person holding legal title to a Lot
shall be entitled to cast the vote allocated to such Lot and not the person merely holding beneficial tite to
the same unless such right is expressly delegated to the beneficial Owner thereof in writing. An Owner
may not be disqualified from running for a position on the Board or from voting at a duly called
meeting of the Members ot on any matter concerning the rights or responsibilities of an Owner.
In 2 Board election, one person may be assigned from the general membership to observe the counting
of the ballots, provided that the designated obsetver (i) may not be a candidate or related to a candidate
to the third degree, and (ii) is prohibited from seeing the name of the Member who cast any ballot, and
(i11) shall not be disruptive, and if found to be disruptive, shall be removed.

Section 3.10. Methods of Voting: In Person; Proxies; Absentee Ballots; Electronically. The

voting rights of an Owner may be cast or given: (a) in person or by proxy at 2 meeting of the Association;
(b) by absentee ballot; or (c) by electronic ballot. Any vote cast in an election or vote by a Member of the
Association must be in writing and signed by the Member. Electronic votes constitute written and signed
ballots. In an Association election, written and signed ballots are not required for uncontested races. Votes
shall be cast as provided in this Secdon:

(a) Proxies. Any Member may give 2 revocable written proxy in the form as prescribed by
the Board from time to time to any person authorizing such person to cast the Member's vote on any
matter. A Member's vote by proxy is subject to any limitations of Texas law relating to the use of general
proxies and subject to any specific provision to the contrary in the Declaration or these Bylaws. No proxy
shall be valid unless signed by the Member for which it is given or his duly authorized attorney-in-fact,
dated, and filed with the Secretary or a designee of the Association prior to the meeting for which it is to
be effective. Proxies shall be valid only for the specific meeting for which given and for lawful adjournments
or reconvenes of such meeting. In no event shall a proxy be valid more than eleven (11} months after the
effective date of the proxy. Every proxy shall be revocable and shall automatically cease upon conveyance
of the Lot for which it was given.

4 FRISCO/PARK WEST
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(b} Absentee and Flectronic Ballots. An absentee or electronic ballot: (1) may be counted as
an Owner present and voting for the purpose of establishing 2 quorum only for items appearing on the
ballot; (2) may not be counted, even if properly delivered, if the Owner attends any meeting to vote In
person, so that any vote cast at 2 meeting by an Owner supersedes any vote submitted by absentee or
electronic ballot previously submitted for that proposal; and (3) may not be counted on the final vote of 2
proposal if the proposal was amended at the meeting to be different from the exact language on the absentee
or electronic ballot. For the purposes of this Section, 2 nomination taken from the floor in 2 Board member
election is not considered an amendment to the proposal for the election.

(#) Absentee Badlots. No absentee ballot shall be valid unless it is in writing, signed by
the Member for which it is given or his duly authorized attorney-in-fact, dated, and filed with the
Secretary of the Association or 2 designee priot to the meeting for which it is to be effective.
Absentee ballots shall be valid only for the specific meeting for which givea and for lawful
adjournments or reconvenes of such mecting. In no event shall an absentee ballot be valid after
the specific meeting, lawful adjournment or reconvene of such meeting at which such ballot is
counted or upon conveyance of the Lot for which it was given. Any solicitation for votes by
absentee ballot must include:

A an absentee ballot that conrains each proposed action and provides an
opportunity to vote for or against each propoesed action;

B. instructions for delivery of the completed absentee ballot, including the
delivery location; and

C. the following language: "By casting your vofe via absentee ballot you
will forgo the oppoertunity to consider and vole on any action from the
Jloor on these proposals, if a meeting i beld. This means that if there
are amendments to these proposals your votes will not be counted on the
Jfinal vote on these measures. If you desire to retain this ability, please
attend any meeting in person. You may submit an absentee hatlof and
later choose fo attend any meeting in person, in which case any in-person
vote will prevail.”

(i) Electronec Balfozs. "Electronic ballot” means a ballot: (a) given by email, facsimile
or posting on a website; (b) for which the identitcy of Owner submitting the ballot can be
confirmed; and (c) for which the Owner may receive a receipt of the electronic transmission and
receipt of the Owner's ballot. If an electronic ballot is posted on a website, a notice of the posting
shall be sent to cach Owner that contains instructions on obtaining access to the posting on the
website.

Section 3.11. Tabulation of and Access to Ballots. A person who is a candidate in an Association

election or who is otherwise the subject of an Association vote, or a person related to that person within
the third degree by consanguinity or affinity may not tabulate or otherwise be given access to the ballots
cast in that elecdon or vote except such person may be given access to the ballots cast in the election or
vote as part of a recount process. A petson tabuladng votes in an Association election ot vote or who
performs a recount pursuvant to Secton 3.72 may not disclose to any other person how an individual voted.
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Notwithstanding any provision of these Bylaws to the contrary, only a person who tabulates votes pursuant
to this Section or performs a recount pursuant to Seczion 3.72 shall be given access to any Association batlots.

Section 3.12. Recount of Votes. Any Member (the "Recount Requesting Member") may, not
later than the fifteenth (15th) day after the later of the date of any meeting of Members at which an eleciion
or vote was held, or the date of the announcement of the results of the election or vote, require a recount
of the votes (the "Recount Request™). A Recount Request must be submitted in writing either: {i) by any
method of mailing for which evidence of mailing is provided by the United States Postal Service or a
common catries, with signature confirmation service to the Associaton's mailing address as reflected on the
latest management certificate; or (i} in person to the Association’s managing agent as reflected on the latest
management certficate or ro the address to which absentee and proxy hallots are mailed. The Recount
Requesting Member shall be required to pay, in advance, expenses associated with the recount as estimated
by the Association pursuant to subsection () below,

(2} Cost of Recount. The Association shall estimate the costs for performing the recount by 2
person qualified to tabulate votes under subsection (b), and no later than the 20th day after the date the
Association teceives the Recount Request, shall sead an invoice for the estimated costs (the "Initial
Recount Invoice™) to the Recount Requesting Member at the Recount Requesting Member's last known
address according to the Association’s records. The Recount Requesting Member must pay the Initial
Recount Invoice in full to the Association on or before the 30th day after the date the Initial Recount Invoice
was delivered to the Recount Requesting Member (the "Deadline). If the Initial Recount Invoice is not
paid by the Recount Requesting Member by the Deadline, the Recount Requesting Member's Recount
Request shall be considered withdrawn and the Association shall not be required to perform a recount. If
the [nitial Recount Invoice is paid by the Recount Requesting Member by the Deadline, then on or before
the 30th day after the date of receipt of payment of the [avoice, the recount must be completed and the
Association must provide each Recount Requesting Member with aotice of the results of the recount. If the
recount changes the results of the election, the Association shall reimburse the Recount Requesting Member
for the cost of the recount not later than the 30th day after the date the results of the recount are provided.
If the recount does not change the results of the election, and the estimated costs included on the Initial
Recount Invoice are either lesser or greater than the actual costs of the recount, the Association shall send
a final invoice (the "Final Recount Invoice") to the Recount Requesting Member on or before the 30th
business day after the dare the results of the recouat are provided. If the Final Recount Invoice reflects that
additional amounts are owed by the Recount Requesting Member, the Recount Requesting Member shall
remit such additional amounts to the Association immediately. Any additional amouats not paid to the
Assoctation by the Recount Requesting Member before the 30th business day after the date the Final
Recount Invoice is sent may be charged as an Individual Assessment against the Recount Requesting
Membet. If the costs estimated in the Lnitial Recount Invoice costs exceed the amount reflected in the Final
Recount Invoice, then the Recount Requesting Member shall be entitled to a refund, which such refund
shall be paid at the time the Final Recount Invoice is delivered pursuant to this Sectdon.

(b} Vote Tabulator. Foliowing receipt of payment of the Initial Recount Invoice, the
Assoctation shall retain for the purpose of performing the recount, the services of a person quatified ©
rabulate votes. The Association shall enter into a contract for the services of a person whos: (i) is not a
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Member of the Association or related to a Member of the Association Board within the third degree by
consanguinity or affinity; and (ii) is either a person agreed on by the Association and each person requesting a
recount or is a licensed CPA firm, current or former county judge, county elections administrator, or a
representative of the Management Company.

{c) Board Action. Any action taken by the Board in the period between the initial election vote
tally and the completion of the recount is not affected by any recount

Section 3.13. Action Without a Meeting, Any action required or permitted by law to be taken at
a meeting of the Members may be taken without a meeting, without prior notice, and without a vote if
written consent specifically authorizing the proposed action is signed by Members holding at least the
minimum number of votes necessary to authorize such action at a meeting if all Members entitled to vote
thereon were present. Such consents shatl be signed within sixty (60) days after receipt of the earliest dated
consent, dated, and delivered to the Association at its principal place of business in Texas. Such consents
shall be filed with the minutes of the Association and shall have the same force and effect as a vote of the
Members at a meeting. Within ten (10) days after receiving authorization for any action by written consent,
the Secretary shall give written notice to all Members entitled to vote who did not give their written consent,
fairly summarizing the material features of the authorized action.

ARTICLE IV
BOARD OF DIRECTORS

Section 4.1, Authority; Number of Directors.

{a) The affairs of the Association shall be governed by a Beard of Directors. The number of
Directors shall be fixed by the Board of Directors from time to time. The initial Directors shall be three (3) in
number and shall be those Directors named in the Certificate. The initial Directors shall serve until their
successors are elected and qualified. During the Declarant Control Period, the Declarant shall have the sole
authority and right to appoint and remove Members of the Board who need not be Members of the Association.

(b) No later than one hundred twenty (120) days after seventy-five percent (75%) of the Lots
or Parcels within the development have sold to Owners other than Declarant, the Association must hold a
Special Meeting for the purpose of electing one (1) Member to the Board, (the "Initial Member Election
Meeting") where the Members will elect one (1) Director, for a minimum of a one (1) year term. Declarant
will continue to appoint and remove two-thirds of the Board after the Initial Member Election Meeting until
expiration or termination of the Development Period.

{c) At the expiration or termination of the Development Period, the Declarant will thereupon
call a meeting of the Members of the Association where the Declarant appointed Directors will resign and the
Members, including Declarant if applicable, will elect three (3) new directors (to replace all Declarant
appointed Directors and the First Member Elected Director) notwithstanding, the First Member Elected
Director may run for re-election, one (1) Director for a three (3) year term, one (1) Director for a two (2) year
termn, and one (1) Director for a one (1) year term {(with the individual receiving the highest number of votes
to serve the three (3) year term, the individual receiving the next highest number of votes to serve the two (2)
year term, and the individual receiving the third highest number of votes to serve a one (1) year term). Upon
expiration of the term of a Director elected by the Members pursuant to this Section his or her successor will

7 FRISCO/PARK WEST

BYLAWS




be elected for a term of two (2) years.

@ A Director takes office upon the adjournment of the meeting or balloting at which he is
elected or appointed and will hold office until his successor is elected or appointed except in the case of
death, ineligibility, resigration, or removal.

(e} Each Director, other than Directors appointed by Declarant, shall be a Member. In the
case of corporate, partnesship, or other entity ownership of a Lot, the Director must be 2 duly authorized
agent or representatve of the corporation, the partnership, or other entity which owns the Lot. Other than
as set forth in this subparagraph (e), the Association may not restrict an Owner's right to run for a position
on the Board.

Section 4.2. Compensation, The Directors shall serve without compensation for such service.
As determined by the Board, Directors may be reimbursed for any reasonable and necessary out-of-
pocket expenses.

Section 4.3. Nominations to Board of Directors. Members may be nominated for election to
the Board of Directors in either of the following ways:

(a) A Member who is not a Director and who desires to run for election to that position shall
be deemed to have been nominated for election upon his filing with the Board of Directors a written
petition of nomination; or

(b} A Director who is eligible to be re-elected shall be deemed to have been nominated for ze-
election to the position he holds by signifying his intention to seek reelection in a writing addressed to the
Board of Directars.

Section 4.4. Vacancies on Board of Directors. Except with respect to Directors appointed by
the Declarant, if the office of any elected Director shall become vacant by reason of death, resignation,
disability, or removal for cause, the remaining Directors, at a special meeting duly called for this purpose,
shall choose a successor who shall fill the unexpired term of the directorship being vacated. If there is a
deadlock in the voung for a successor by the remaining Directors, the one Director with the longest
continuous term on the Board shall selecr the successor. At the expiration of the term of his position on
the Board of Ditectors, the successor Director shall be re-elected or his successor shall be elected in
accordance with these Bylaws. Except with respect to Directors appointed by the Declarant, any Board
Member whose term has expired or who has been removed from the Board must be elected by the
Members.

Section 4.5. Removal of Directors, Subject to the right of Declarant to nominate and appoint

Directors as set forth in Section 4.7 of these Bylaws, an elected Director may be removed, with or without
cause, by the vote of Members holding a Majority of the votes entitled to be cast in the Associadon. A
Director may be removed by a majority vote of the remaining Directors when excessive absenteeism at
meetings or other causes which may be considered to be counter productive to the Board being able to hold
meetings and conduct busingss Is present.

Section 4.6. Solicitation of Candidate for Election to the Board. At least thirty (30) days before
the date an Association disseminates absentee ballots ot other ballots to Members for the puzpose of
voting in a Board election, the Association shall provide notice of the election to the Members.
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The notice shall: (a) solicit candidates that are eligible under Setion 4.7(¢) and interested in running for a
positon on the Board; (b} state that an eligible candidate has fifteen (15) days to respond to the Solicitation
Notice and request ro be placed on the ballot; and (c) must be: (1) mailed to each Member; (2) e-mailed to
each Member that has registered their e-mail address with the Association; ot {3} posted in a conspicuous
manner reasonably designed to provide notice to Members, such as: (i} within the Common Area or, with
the Member's conseat, on other conspicuously located privately owned property within the subdivision;
or (i) on any website maintained by the Association or ather interner media.

ARTICIEV
MEETINGS OF DIRECTORS

Section 5.1. Development Period. The provisions of this Atz 17 do not apply to Board

meetings during the Development Period (as defined in the Declaration) during which period the Board
may take action by unanimous written consent in lieu of a meeting pursuaat to Setion 5.10, except with
respect to a meeting conducted for the purpose of: (2) adopting or amending the Documents (i.e.,
declarations, bylaws, nules, and regulations); (b) increasing the amount of Regular Assessments of the
Association or adopting ot increasing a Special Assessment; {c) electing non-Declarant Board members ot
establishing a process by which those members are elected; or (d) changing the voting rights of Members.

Section 5.2. Definition of Board Meetings. A meeting of the Board means a deliberation

between a quorum of the Board, or between a quorum of the Board and another person, during which
Association business is considered and the Board takes formal action.

Section 5.3. Regular Meetings. Regular meetings of the Board shal! be held annually or such
other frequency as determined by the Board, at such place and hour as may be fixed from time to time by
the Board.

Section 5.4. Special Meetings. Special meetings of the Board shall be held when called by the
President of the Associadon, or by any two Directors, after not less than three (3) days’ notice to each
Director.

Section 5.5. Quorum. A Majority of the number of Directots shall constitute 2 quorum for the
transaction of business. Every act or decision done o made by a Majority of the Directors prescat at a
duly held meeting at which a quorum is present shall be regarded as the act of the Board of Directors.

Section 5.6. Open Board Meetings. All regular and special Board meetings must be open to

Owners for listening and observing only. However, the Board has the right to adjourn a meeting and
reconvene In closed executive session to consider actions involving: (a) personnel; (b) pending or
threatened liigation; (¢) contract negotadons; (d) enforcement actions; {€) confidential communications
with the Associadon's attorney; (f) matters involving the invasion of privacy of individual Owners or
matters that are to remain confidential by request of the affected parties and agreement of the Board.
Following an executive session, any decision made by the Board in exccutive session tnust be summarized
orally 1n general terms and placed in the minutes. The oral summary must include a general explanation of
expenditures approved in executive session.
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Section 5.7. Location. Except if otherwise held by electronic or telephonic means, 2 Board
meeting must be held in the county in which all or a part of the property in the subdivision is located or in
2 county adjacent to that county, as determined in the discretion of the Board.

Section 5.8. Record; Minutes. The Board shall keep or cause to be kept a record of each regular
or special Board meeting in the form of written minutes of the meeting. The Board shall make meeting
recotds, including approved minutes, available to 2 Member for inspection and copying on the Member's
written request to the Association’s managing agent at the address appearing on the most recently filed
management certificate or, if there is not a managing agent, to the Board.

Section 5.9. Notices. Members shall be given notice of the date, hour, place, and general subject
of a regular or special board meeting, including a general description of any matter to be brought up for
deltberation in executive session. The notice shall be: (a) mailed to each Member not later than the tenth
(10th) day before the date of the meeting; or (b) provided at least seventy-two (72) hours before the srart
of the meeting by: (i) posting the notice in a conspicuous manner teasonably designed to provide aotice to
Members in 2 place located on the Association's common area or on any website maintained by the
Association; and (i) seading the notice by e-mail to each Member who has registered an e-mail address with
the Association. ft /s the Member's duty to keep an updated e-mail address registered with the
Association. The Board may establish a procedure for registration of email addresses, which procedure
may be required for the purpose of receiving notice of Board meedngs. If the Board recesses a regular or
special Board meeting to continue the following regular business day, the Board is not required to post
notice of the continued meeting if the recess is taken in good faith and not to circumvent this Section. If a
regular or special Board meeting is continued to the following regular business day, and on that following
day the Board continues the meeting to another day, the Board shall give notice of the continuation in at
least one manner as set forth above within two (2) hours after adjourning the meeting being continued.

Section 5.10. Unanimous Consent. Duting the Development Period, Directors may vote by
unanimous written consent. Unanimous written consent oceurs if all Directors individually or collectively
conseat in writing to a Board action. The written consent must be filed with the minutes of Boatd
meetings. Action by written consent shall be in lieu of a meeting and has the same force and effect as a
unanimous vote of the Directors. As set forth in Section 5.7, Ditectors may not vote by unanimous consent
tf the Directors are considering any of the following actions: (a) adopting or amending the Documents
(Le., declarations, bylaws, rules, and regulations); (b) increasing the amount of Regular Assessments of
the Association or adopting or increasing a Special Assessment; {¢) electng non-Declarant Board
members or establishing a process by which those members are elected; or (d) changing the voting rights
of Members.

Section 5.11 ing without Prior Notice. The Board may take action outside a meeting
including voting by electronic or telephonic means without prior notice to the Members if each Board
member is given a reasonable oppoerturity (1) to cxpress his or her opinions to all other Board members and
(i) to vote. Any action taken without notdce to Members must be summarized orally, including an
explanadon of any known actual or estimated expenditures approved at the meeting, and documented in
the minutes of the next tegular or special Board meeting, The Board may not, unless done in an open
meeting for which prior notice was given to the Members pugsuant to Section 5.9 above, consider or vote
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on: (a) fines; (b) damage assessments; (¢} the initlation of foreclosure actions; {(d) the iniiaton of
enforcement actions, excluding remporary testraining otders or violations involving 2 threat to health or
safety; (e) increases in assessments; (f) levying of special assessments; (g) appeals from a denial of
architectural control approval; (h) 2 suspension of a right of a particular Member before the Member has
an opportunity to attend a Board meeting to present the Member's posidon, including any defense, on the
issue; (1) the lending or borrowing of money; (j) the adoption of any amendment of a dedicarory instrument;
(k) the approval of an annual budget ot the approval of an amendment of an annual budget that increases
the budget by more than 10 percent (10%); (I} the sale or purchase of real property; (m) the filling of a
vacancy on the Board; (n) the construction of capital improvements other than the repair, replacement, or
enhancerment of existing capital improvements; ot (o) the election of an officer.

Section 5.12. Telephone and Electronic Meetings, Any action permitted to be taken by the

Board may be taken by telephone or electronic methods provided that: (1) each Board member may hear
and be heard by every other Board member; (2) except for any portion of the meeting conducted in
executive session: (i) all Members in attendance at the meeting may hear all Board members; and (if) any
Members are allowed to listen using any electronic ot telephonic communication method used or expected
to be used by a participating Board member at the same meeting; and (3} the notice of the Board meeting
provides instructions ot access information to the Members on how to access the electronic or telephonic
communication method used in the meeting. Participation in such a meeting constitures presence in
person at the meeting, except where a person participates in the meeting for the express purpose of
objecting to the transaction of any business oa the ground that the meeting is not lawfully called or
convened.

ARTICLE VI
POWERS AND DUTIES OF THE BOARD

Section 6.1. Powers. The Board shall have power and duty to undertake any of the following
actions, in addition to those acdons to which the Association is authorized to take in accordance with the
Declaration:

(a) Adopt and publish the Association Rules, including regulations governing the use of the
Association Property and facilities, and the personal conduct of the Members and their guests thereon, and
to establish penalties for the infraction thereof;

(b)  Suspend the right of 2 Member to use of the Association Property during any period in
which such Member shall be in default in the payment of any Assessment levied by the Association, or
after notice and hearing, for any period during which an infraction of the Association Rules by such
Member exists;

(¢} Exercse for the Association all powers, duties and authority vested in or related to the
Association and not reserved to the membership by other provisions of the Restrictions;

(@) To enter into any contract or agreement with a municipal agency ot utility company to
provide electric utility service to all or any portion of the Property;

(e) Declare the office of 2 member of the Board to be vacant in the event such member shall
be absent from three (3) consecudve regular meetings of che Board;
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() Employ such employees as they deem necessary, and to prescribe their duties:

{(2) As more fully provided in the Declaration, to:

(1) Fix the amount of the Assessments against each Lot in advance of each annual
assessment period and any other assessments provided by the Declaration; and

(2) Foreclose the lien against any property for which Assessments are not paid within thirty
(30) days after due date or to bring an action at law against the Owner personally obligated to pay the
same;

(h) [ssue, or to cause an appropriate officer to issue, upon demand by any person, a certificate setting
forth whether or not any Assessment has been paid and to levy a reasonable charge for the issuance of these
certificates (it being understood that if a certificate states that an Assessment has been paid, such certificate shall
be conclusive evidence of such payment);

(i) Procure and maintain adequate liability and hazard insurance on Association Property;
{i) Cause all officers or employees having fiscal responsibilities to be bonded, as it may deem
appropriate; and
(k) Exercise such other and further powers or duties as provided in the Declaration or
by taw.
ARTICLE V11
OFFICERS AND THEIR DUTIES

Section 7.1. Enumeration of Offices. The officers of the Association shall be a President and a
Vice-President, who shall at all times be members of the Board, a Secretary and a Treasurer, and such other
officers as the Board may from time to time create by resolution.

Section 7,2. Flection of Officers. The election of officers shall take place at the first meeting of the
Board following each annual meeting of the Members or Special Meeting wherein Directors are elected.

Section 7.3. Term. The officers of the Association shall be elected annually by the Board and
each shall hold office for one (1) year unless he resigns sooner or shall be removed or otherwise disqualified to
serve.

Section 7.4. Special Appointments. The Board may elect such other officers as the affairs of the
Association may require, each of whom shall hold office for such period, have such authority, and perform such
duties as the Board may, from time to time, determine. Special Appointments of officers serve at the pleasure
and sole discretion of the Board.

Section 7.5. Resignation and Removal. Any officer may be removed from office with or without cause
by the Board. Any officer may resign at any time by giving written notice to the Board, the President, or the
Secretary. Such resignation shall take effect on the date of receipt of such notice or at any later time specified
therein, and unless otherwise specified therein, the acceptance of such resignation shall not be necessary to make
it effective,
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Section 7.6. Vacancies. A vacancy in any office may be filled through appointment by the
Board. The otficer appointed to such vacancy shall serve for the remainder of the term of the officer he
replaces.

Section 7.7. Multiple Offices. The offices of Secretary and Treasurer may be held by the same
person. No person shall simultaneously hold more than one of any of the other offices except in the case
of special offices created pursuant to Section 7.4.

Section 7.8. Duties. The duties of the officers arc as follows:

() President. The President shall preside ac ali meetngs of the Board; shall see thai orders
and resolutions of the Board are carried out; shall sign all leases, morigages, deeds and other written
instruments and shall co-sign all checks, if applicable and promissory notes.

b) Vice Dresident. The Vice President, if any, shall genezally assist the President and shall have
such powers and perform such duties and services as shall from time to time be prescribed or delegated to
him by the President or the Board. In the event the President is unable to perform his duties for any teason
the Vice President shall preside untl the President is able to resume his duties or until an appointment or
election of Directors is made.

<} Secretary. The Secretary shall record or cause to be recorded the votes and keep the
minutes or cause to be kept all meetings and proceedings of the Board and of the Members; serve notice
or cause to be served notice of meetngs of the Board and of the Members; keep or cause to be kept
appropriate current records showing the Members of the Association together with their addresses; and
shall perform such orher duties as required by the Board.

(d Assistant Secretaries. Each Assistant Secretary shall generally assist the Secretary and shall
have such powers and perform such dudes and services as shall from time to fime be prescribed or
delegated to him or her by the Secretary, the President, the Board or any committee established by the
Board.

(3] Lreasurer. The Treasurer shall oversee receipts and deposit in appropriate bank accounts
all monies of the Association and shall oversee disbursement of such fuads as may be dirccted by resoludon
of the Board or as assigned in a management contract; shall sign promissory notes of the Association; keep
or cause to be kept proper books of account in appropriate form such thar they could be audited by a
public accountant whenever ordered by the Board or the membership; and shall preparc or cause to be
prepared an annnal budget and a statement of income and expenditures to be presented to the membership
at its regular meeting, and delivery of a copy by posting to the Association’s website. The Treasurer may
depend upon monthly financial statements, bank statements, and other such financial information or
documentation as may be provided by the managing agent.

Section 7.9, Exccution of Instruments. Except when the Restrictions require executon of
certain instrumnents by certain individuals, the Board may authorize any person to execute instruments on
behalf of the Association, including without limitation checks from the Association's bank account which
authorization may be given by way of a management contract or other instrument of agreement. In the
absence of Board designation, and unless otherwise provided herein, the President and the Secretaty are
the only persons authorized to execute instruments on behalf of the Association.
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ARTICLE VIII
OTHER COMMITTEES OF THE BOARD OF DiRECTORS

The Board may, by resolution adopted by affirmative vote of 2 Majority of the number of Directors
fixed by these Bylaws, designate three or more Directors or Members (with such alternates, if any, as may
be deemed desirable} to constitute a subordinate Board to facilitate the day to day business of the Single
Family Lots or 2 committee or comunitiees for any purpose; provided, that any such other subordinate
Board, committee or committees shall have and may exercise only the power of recommending action to
the Board of Directors and of carrying out and implementing any instructions or any policies, plans,
programs and rules theretofore approved, authorized and adopted by the Board.

ARTICLEIX
BOOKS AND RECORDS

The books, records and papers of the Association shall at all times, during reasonable business
hours, be subject to inspection by any Member. The Restrictions shall be available for inspection by any
Member at the principal office of the Association, where copies may be purchased ar reasonable cost.
Members are subject to the Association’s Records Production, Copying, and Retention Poiicy and/or any
State Regulations governing the process by which a Member may make such a request.

ARTICLE X
ASSESSMENTS

As more fully provided in the Declaration, each Member is obligated to pay to the Association
Assessments which are secured by a continuing lien upon the property against which the Assessments are
made. Assessments shall be due and payable in accordance with the Declaration. No Member with the
exception of Declarant may exclude his/herself from the payment of Assessments.

ARTICIEXI
CORPORATE SEAL
The Association may, but shall have no obligation to, have a scal in a form adopted by the Boaxd.

ARTICLE XII
AMENDMENTS
These Bylaws may be amended by: (i) the Declarant until expiration or termination of the

Development Petiod; or (i) a Majority vote of the Board of Directors with the advance written consent of
the Declacant until expiration or termination of the Development Period,

ARTICLE X111
INDEMNIFICATION OF DIRECTORS AIND OFFICERS
The Association shall indemnify every Ditector, Officer, or Committee Member against, and
reimburse and advance to every Director, Officer and Commintee Member for all liabilides, costs and
expenses’ incurred in connection with such directorship or office and any actions taken or omitted in such
capacity to the greatest extent permitted under the Texas Business Organizations Code and all other
applicable laws at the time of such indemnification, reimbursement or advance paymeng; provided, however,
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no Director, Officer or Committee Member shall be indemnified for: (a) a breach of duty of loyalty to the
Association or its Members; (b} an act or omission not in good faith or that involves intcntional misconduct or

a knowing violation of the law; (¢} a transaction from which such Director, Officer or Committee Member received
an improper benefit, whether or not the benefit resulted from an action taken within the scope of ditectorship or
office; or (d) an act or omission for which the liability of such Director, Officer or Committee Member is expressly
provided for by statute.

ARTICLEXTV
MISCELLANEOUS

Section 14.1, Fiscal Year. The fiscal vear of the Assocliation shall be the calendar year.

Section 14.2. Review of Statutes and Court Rulings. Users of these Bylaws should also review

statutes and court rulings that may modify or nullify provisions of this document or its enforcement or may create
rights or duties not anticipated by these Bylaws,

Section 14.3. Conflict. In the case of any conflict between the Certificate and these Bylaws, the
Certificate shall control; and in the case of any conflict between the Declaration and these Bylaws, the Declaration
shall control. In the case of any conflict between these Bylaws and any provision of the applicable laws of the
State of Texas, the cenflicting aspect of the Bylaws provision is null and void, but all other provisions of these
Bylaws remain in fult force and effect.

Section 14.4. Interpretation. The effect of a general statement is not limited by the enumerations
of specific matters similar to the general. The captions or articles and sections are inserted only for
convenience and are in no way to be construed as defining or medifying the text to which they refer. The
singular is construed to mean the plural, when applicable, and the use of masculine or neuter pronouns
includes the feminine.

Section 14.5. No Waiver. No restriction, condition, obligation, or covenant contained in these
Bylaws may be deemed to have been abrogated or waived by reason of failure to enforce the same, irrespective
of the number of violations or breaches thereof which may occur.
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FRISCO/PARK WEST PROPERTY OWNER’S ASSOCIATION, INC.
Declaration of Covenants, Conditions and Restrictions

NOTICE AND HEARING; SCHEDULE OF FINES

Notice and Hearing.

(a) Prior to the imposition of any fine for a violation of this Declaration or the
levying of any special assessment on an Owner, the Association will give notice to the
Owner in compliance with Section 209.006 of the Texas Property Code (the “Property
Code”), as the same may be hercafter amended. Such notice shall be as follows:

M Notice will be delivered by certified mail return receipt requested.

(i)  The notice must describe the violation or property damage that is the
basis for the fine for such violation, and state any amount due the Association from
the Owner.

(i) The Association need only send one ten (10) day notice of

violation prior to taking the additional actions as outlined in this Section. The

initial violation netice shall allow not less than five (5) or more than twenty
20) days to cure and excludes self-help actions the Association is hereby
allowed to take for violation matters considered an emergency or in situations
where the health and welfare of peaple, property, or commungity s considered
at risk. In such a ecase the Association may notify the owner by e-mail,
telephone, or by posting a notice on the door of the residence of the property
in_guestion. The Association shall not be subject to any liability for loss of

property or trespass or otherwise in connection with seif-help actions or for
the removal of unauthorized signs located within an Owner’s Lot/yard.

(tv)  The notice must inform the Owner that the Owner is entitled to 2
reasonable time to cure the violation and avoid the fine and that the Owner may
request a hearing under Section 209.007 of the Texas Property Code on or before
the 30th day after the Owner receives the notice.

(b) In compliance with Section 209.007 of the Texas Property Code, if the
Owner submits a written request for a hearing, the Association shall hold a hearing not
later than the thirtieth (30th) day after the date the Board receives the Owner’s request, and
shall notify the Owner of the date, time and place of the hearing not later than the tenth
(10th) day before the date of the hearing. The Board or the Owner may request a
postponement, and, if requested, a postponement shall be granted for a period of not more
than ten (10) days. Additional postponements may be granted by agreement of the parties.
If the hearing is to be held before a commitiee appointed by the Board, the notice shall state
that the Owner has the right to appeal the committee’s decision to the Board by written
notice to the Board.
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(© If a violation has not previously been cured, the Association may send (i) a
second notice (“Fine Warning”) at least ten (10) days after the first notice of violation is
delivered by the Association to an Owner in accordance with the above. If the violation is
not cured to the reasonable satisfaction of the Association within ten (10) days after
delivery of the second notice of violation, provided that such Owner has not requested a
hearing in accordance with the above, then the Association shall levy and send notice of
the fine assessed (“Fine Notice™) for such violation. The Association is not entitled to
collect a fine from an Owner to whom it has not given notice and an opportunity to be
heard, pursuant to Section 209.006 and Section 209.007 of the Texas Property Code.

(d) Fines levied by the Association for violations shall be in accordance with
the Schedule of Fines (herein so called) listed below. Any fine levied shall be reflected on
the Owner’s periodic statements of account or delinguency notices. The number of notices
set forth below does not mean that the Board is required to provide each notice prior to
exercising additional remedies as set forth in the Declaration. The Board may elect to purse
such additional remedies at any time in accordance with applicable law. The Board also
reserves the right to set fine amounts on a case by case basis, provided the fine is reasonable
in light of the nature, frequency, and effect of the violation.

FINES:

Violation: Fine Amount:

Notice of violation -1% Notice §50.00 (may be avoided if Owner cures
the violation by the time specified in the
notice)

Notice of violation -2™ Notice $75.00

Notice of violation -3™ Notice $100.00

Notice of violation -4"" Notice $125.00, plus an additional $25 per

week or partial week thereafter until
violation cured

‘The policy set forth may be revoked or amended from time to time by the Board. This policy will
remain effective until the Association records an amendment to this policy in the county’s official

public records.

FRISCO/PARK WEST
NOTICE & HEARING
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FRISCO/PARK WEST PROPERTY OWNER’S ASSOCIATION, INC.
POLICY AND PROCEDURES FOR THE COLLECTION OF
ASSESSMENTS AND OTHER CHARGES

WHEREAS, Frisco/Park West Property Owner’s Association, Ine. (the “Association™) has
authority pursuant to the Declaration of Covenants, Conditions & Restrictions to levy assessments
against Owners of Lots or Parcels within Frisco/Park West, a master planned community located in
Denton County, Texas (the *Properfy™); and

WHEREAS, in order to facilitate the timely collection of assessments and other amounts
owed by Owners, and in order to comply with the Declaration and the laws of the State of Texas
regarding the ceollection of unpaid amounts, the Board desires to establish certain procedures for
the collection of assessments that remain unpaid beyond the prescribed due dates.

NOW, THEREFORE, IT IS RESOLVED that according to the Association’s authorities
pursuant to the Declaration the following procedures and practices are established for the collection of
assessments owing and to become owing by Owners in the Property and the same are to be known as
the “Assessment Collection Policy” (“Policy”’} for the Association:

1. Generally. The steps and procedures contained in this Policy serve as a general
outline of the Association’s collection process. The Association or its Managing Agent is
not bound to follow these exact procedures in every collection matter except as required by
the Declaration and the laws that govern collection of assessments. The procedures below
are not intended to constitute a prerequisite or condition precedent to the Association’s legal
ability to collect unpaid assessments and other amounts except as required by the
Declaration or law.

Due Dates. Pursuant to the Declaration, assessments for Parcel A Owners are paid annually and
shall be due on the 1¥ day of January of each calendar year. Annual assessments are considered
delinquent late if not paid by January 31 of each calendar year. Assessments for Parcel B and
Parcel C are paid monthly and are due on the 10" day of each month. Monthly assessments are
constdered delinquent if not paid by the 10" day of the month in which they are due. The due date
and delinquency date for a Special Assessment authorized per the Declaration shall be determined
by the Board of Directors. Any Assessment which is not paid in full by the due date is considered
delinquent and shall be assessed fees and interest as provided below.

2. Written Notice of Delinquency, Subsequent to an Owner becoming delinquent, and
prior to referring the account to the Association’s legal counsel for collection, the Association will
send written notice of the delinquency to the Owner via certified mail (the “Delinquency Notice” or
“30-Day Demand Letter”). The Delinquency Notice shall: (I} detail each delinquent amount and the
total amount owed; (ii) describe the options the Owner has to avoid having the account referred to the
Association’s legal counsel, including the availability of a payment plan, and (iii) provide the Owner
a period of at least thirty (30) days to cure the delinquency before further collection action is taken.

EFRISCO/PARK WEST /C CTION POLICY
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3. Payment Plans. Section 209.0062 of the Texas Property Code requires that the
Association adopt reasonable guidelines to establish an alternate payment schedule by which an
owner may make partial payments for delinquent amounts owed to the Association in certain
circumstances. The Board has adopted and recorded a policy which governs payment plans and the
Association will follow the policies and procedures contained therein.

4. Interest. In the event any assessment, or any portion thereof, is not paid in full by the
Delinquency Date, interest on unpaid assessments at the rate stipulated in the Declaration may be
assessed to an Owners account from the Delinquency Date uniil paid. Such interest, as and when it
accrues hereunder, is secured by the Assessment Lien described in the Declaration and will be subject
to recovery in the manner provided herein for assessments. The Board may, in its sole discretion,
waive the collection interest; provided, however, that the waiver of interest shall not constitute a
waiver of the Board’s right to collect any interest or any other charges in the future.

5. Late Charges. In the event any assessment, or any portion thereof, is not paid in full
by the Delinquency Date, late charges in an amount up to $25.00 shall be assessed against the Owner’s
account each month and every month until the assessment is paid in full. Such late charge, as and
when levied, is secured by the Assessment Lien described in the Declaration and will be subject to
tecovery in the manner provided herein for assessments. The Board may, in its sole discretion, waive
the collection of any late charge; provided, however, that the waiver of any late charge shall not
constitute a waiver of the Board’s right to collect any or late charges or any other charges in the future.

6. Collection Fees. In the event any assessment or any portion thereof, is not paid in
full by the Delinquency Date, collection fees in an amount of not less than $15.00 shall be assessed
against the Owner’s account each month and every month until the assessment is paid in full.
Collection fees are charges by the managing agent for the collection of delinquent accounts and
may not be waived by the Board without the consent of the managing agent. Such collection fee,
as and when levied, is secured by the Assessment Lien described in the Declaration and will be
subject to recovery in the manner provided herein for assessments.

7. Handling Charges and Return Check Fees. In order to recoup for the Association,
the costs incurred because of the additional administrative expenses association with collecting
delinquent assessments, collection of the following fees and charges are part of this Policy:

a. Any handling charges, administrative fees, collection costs, postage or other
expenses incurred by the Association in connection with the cellection of any assessment or related
amount owing beyond the Delinquency Date for such assessment will become due and owing by
the Delinquent Owner and shall be assessed to the Owner’s account. The Association may grant a
wailver of any provision herein upon petition in writing by a property Owner showing a personal
hardship. Such relief granted a property Owner shall be appropriately documented in the files with
the person representing the Association granting the relief and the conditions of the relief. In
addition, the Association is hereby authorized to extend the time for the filing of lawsuits and liens,
or to otherwise modify the procedures contained herein, as the Association shall determine
appropriate under the circumstances. The Association reserves the right to consider each petition
or makes its determination regarding referral to an attorney or a third-party collection service on a
case by case basis. Costs owed to the Managing Agent for their efforts in the processing,

2
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handling and collections of an account cannot be waived by the Association withont the
consent of the Managing Agent.

b. A charge of not less than $25.00 per item will become due and payable for
any check tendered to the Association which is dishonored by the drawee of such check for any
reason, the charge being in addition to any other fee or charge which the Association is entitled to
recover from an Owner in connection with collection of assessments owing with respect to such
Owmer’s Lot.

<. c. Any fee or charge becoming due and payable pursuant to this Policy
will be added to the amount then outstanding and is collectible to the same extent and in the same
manner as the assessment, the delinquency of which gave rise to the incurrence of such charge, fee
Or expense.

8. Collection Agencies. In the event an account has not been paid in full following
thirty (30) days from the date Delinquency Notice was mailed to the Owner, the Association’s
agent may refer the account to a collection agency for collection, including reporting delinquent
account to any credit bureau or other agency providing credit histories to authorized entities. All
costs incurred by the Association for using the services of a collection agency or administering the
referral and handling of the account to a collection agency, are deemed costs of collection of the
Association. Such costs of collection, when incurred by the Association and added to an Owner’s
account, are secured by the Assessment Lien described in the Declaration and will be subject to
recovery in the manner provided herein for assessments.

9. Application of Funds Received. All monies received by the Association will be
applied to the Owner’s delinquency in the following order of priority:

a. First, to any delinquent assessment;
b. Second, to any current assessment;
c. Next, to any attorney’s fees or third-party collection costs incurred by the

Association associated solely with assessments or any other charge that could provide the basis for
foreclosure;

d. Next, to any attorney’s fees incwrred by the Association that are not subject
to Subsection 10 (c) above;

e. Next, to any fines assessed by the Association; and
f. Last, to any other amount owed to the Association.

If the Owner is in default under a payment plan entered into with the Association at the
time the Association receives a payment from the Owner, the Association is not required to apply
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the payment in the order of priority specified herein, except that a fine assessed by the Association
may not be given priority over any other amount owed to the Association.

10. Ownership Records. All collection notices and communications will be directed to
those persons shown by the records of the Association as being the Owner or a Lot for which
assessments are due and will be sent to the most recent address of such Owner solely as reflected by
the records of the Association. Any notice or communication directed to a person at an address, in
both cases reflected by the records of the Association as being the Owner and address for a given Lot,
will be valid and effective for all purposes pursuant to the Declaration and this Policy until such
time as there is actual receipt by the Association of written notification from the Owner of any
change in the identity or status of such Owner or its address or both,

11. Notification of Owner’s Representative. Where the interests of an Owner in a Lot have
been handled by a representative or agent of such Owner or where an Owner has otherwise acted so as
o put the Association on notice that its interest in a Lot have been and are being handled by a
representative or agent, any notice or communication from the Association pursuant to this Policy will
be deemed full and effective for all purposes if given to such Representative or agent,

12. Remedies and Legal Actions. If an Owner fails to cure the delinquency within the thirty
(30) day period stated in the Delinquency Notice (as provided for above), the Association may, at its
discretion and when it chooses, refer the delinquency to legal counsel for the Association. Any
attorney’s fees and related charges incurred by virtue of legal action taken will become part of the
Owner’s assessmient obligation and may be collected as such as provided herein. Upon direction of
the Board or the Association’s agent, legal counsel for the Association may pursue any and all
available legal remedies with regard to the delinquencies referred to it including, but not limited
to, the following:

a. Notice Letter. As the initial correspondence to a delinquent Owner, counsel will
send a notice letter (the “Notice Letter™) to the Owner advising the Owner of the Association’s
claim for all outstanding assessments and related charges, adding to the charges the attorney’s fees
and costs incurred for counsel’s services.

b. Notice of Lien. If an Owner fails to cure the delinquency indicated in the Notice Letter,
upon being requested to do so by the Board and/or Management, counsel may prepare and record in
the Official Public Records of the applicable County or Counties, a written notice of assessment lien
(referred to as the “Notice of Lier’”) against the Lot. A copy of the Notice of Lien will be sent to the
Owner, together with an additional demand for payment in full of all amounts then outstanding.

C. Foreclosure. In the event that the Owner fails to cure the delinquency, the Board
may direct legal counsel to pursue foreclosure of the lien. In any foreclosure proceedings, the
Owner shall be required to pay the costs and expenses of such proceedings, including reasonable
attorney’s fees.

d.  Expedited Foreclosure Pursuant to Rules 735 & 736 of the Texas Rules of Civil
Procedure. The Board may decide to foreclose its lien by exercising its power of sale granted by the
Declaration. In such event, counsel may commence expedited foreclosure lawsuit under Rules 735

4
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and 736 of the Texas Rules of Civil Procedure (“Expedited Foreclosure™). Upon receipt from the
Court of an order authorizing foreclosure of the Lot, counsel may post the Lot at the Denton County
Courthouse for a foreclosure sale. The Association shall have the power to bid on the Owner’s Lot
and improvements at foreclosure and to acquire, hold, lease, mortgage, convey or otherwise deal with
the same. The Association may institute, a personal judgment suit against the former Owner for any
deficiency resulting from the Association’s foreclosure of its assessment lien.

ii, Judicial Foreclosure, The Association may file suit for judicial foreclosure
(“Judicial Foreclosure™) of the assessment lien, which suit may also seek a personal money
judgment. Upon receipt from the Court of an order foreclosing the Association’s assessment lien
against the Lot, the sheriff or constable may post the Lot for sheriff’s sale. The Assoctation shall
have the power to bid on the Owner’s Lot and improvements at foreciosure and to acquire, hold,
lease, mortgage, convey or otherwise deal with the same.

€. Lienholder Notification. In pursuing Expedited Foreclosure or Judicial Foreclosure,
the Association shall provide the 61-day notice letter to infertor henholders pursuant to
Section 209.0091 of the Texas Property Code.

f. Lawsuit for Money Judgment. The Association may file suit for a money judgment
in any court of competent jurisdiction.

2. Bankruptey., Upon notification of a petition in bankruptcy, the Association may
refer the account to legal counsel,

h. Remedies Not Exclusive, All rights and remedies provided tn this Policy and herein
above are cumulative and not exclusive of any other rights or remedies that may be available to the
Association, whether provided by law, equity, or the Association’s governing documents or otherwise.

13. Use of Regular Mail / Cettified Mail. In the event the Association shall send a
delinguency notice or demand notice to a property Owner by regular mail, certified or certified, return
receipt requested, the association will use the property address unless the Owner has contacted the
Association or its Managing Agent and has provided updated mailing address information. Once the
notice(s) have been placed in a U.S, mail receptacle or given to a U.S, postal representative, the notice
will be considered to have been duly delivered. It is the sole responsibility of the Owner to provide
and maintain up to date mailing address information with the Association and/or its Managing Agent.

14, Compromise. In order to expedite the resolution of a delinquent account, the Board
may, at any time, compromise or waive the payment of interest, late charges, handling charges,
collection costs other than collection fees, unless approved by the managing agent, legal fees or
any other application charge.

15.  Severability and Legal Interpretation, In the event that any provision herein shall be
determined by a court with jurisdiction to be invalid or unenforceable in any respect, such
determination shall not affect the validity or enforceability of any other provision, and this Policy
shall be enforced as if such provision did not exist. Furthermore, in the event that any provision of

5
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this Policy is deemed by a court with jurisdiction to be ambiguous or in contradiction with any law,
this Policy and any such provision shall be interpreted in a manner that complies with an
mterpretation that is consistent with the law, In the event any provision of this Policy conflicts with
the Declaration, the Declaration coatrols.

16. Effective Date and Enforcement. The foregoing collection procedure has been
adopted by the association and is effective as of the date recorded. Nothing specified in this
document shall require the Association to take specific actions. The foregoing collection
procedures is a directive by the Board of the Association to the Management Company and
is intended to be a guide to collection of Assessments owed to the Association. The Board of
the Association may at any time revise the forepoing collection procedure and may at any
time direct the Management Company to proceed differently with collection of an individual
account based on circumstances applicable to that account and advice and guidance from the
Management Company or the Association's attorney. Failure by the Management Company
or the Board of the Association to follow the foregoing collection procedure shall not in
any way affect the property owner's obligation to pay all Assessments when due, along with
all applicable late payment charges and costs of collection. To obtain any information
regarding this collection procedure or to obtain the most up-to-date collection procedure, a
property owner should contact the Management Company. In the event that any provision
herein shall be determined by a court with jurisdiction to be invalid or unenforceable in any
respect, such determination shall not affect the validity or enforceability of any other provision,
and this Policy shall be enforced as if such provision did not exist. Furthermore, in the event that
any provision of this Policy is deemed by a court with jurisdiction to be ambiguous or in
contradiction with any law, this Policy and any such provision shall be interpreted in 2 manner
that complies with an interpretation that is consistent with the law. In the event any provision of
this Policy conflicts with the Declaration, the Declaration controis.

[1]A Scarement of Account and / or a delinquency notice wilk not be sent in cases whereby the Management Company has received
notice of a property owner bankruptey filed in the U.S. Bankruptcy Court, a Notice of Foreclosure on the owner's property or when an
active payment plan is in place and being paid as agreed.

[2] The Management Company will continue to post assessinents and applicable tate payment penalties to the account. The atiorney or lien
service may, however, have other charges not reflected on the account or may have entered into payment arrangements not reflected on the
account. The Management Company will adjust the account as instructed by the attorney or lien service as notified or at the time of closure.

Declaration, the Declaration shall prevail unless this policy provides a higher standard or at
the direction of the Declarant during the Declarant Control Period and thereafier, by the
Board of Directors.
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FOR
FRISCO/PARK WEST PROPERTY OWNER'’S ASSOCIATION INC.

Records Production, Copying, and Retention Policy

WHEREAS, the Board of Directors (the “Board™) of Frisco/Park West Property Owner’s
Association Inc. (the “Association™) wishes to adopt reasonable guidelines to establish Records Production,
Copying, and Retention Policy for the Association; and

WHEREAS, the Board wishes to adopt these reasonable guidelines in compliance with Section
209.005 of the Texas Property Code (“Section 209.0057) regarding Owner access to Association documents
and records (“Records™); and

WHEREAS, the Board intends to file these guidelines with the Community Manual for Frisco/Park
West in the real property records of cach county in which the subdivision is located, in compliance with
Section 209.005 of the Texas Property Code; and

WHEREAS, this policy may be amended atany time and from time to time by the Declarant during
the Declarant Control Period and thereafter by the Board of Directors by Resolution to comport with
industry standards, to amend or revise provisions of the policy as may be deemed necessary and in the best
interest of the Association. Any amendment or revision shall be mailed to each homeowner and a copy
placed on the Association’s website if applicable; and

NOW, THEREFORE, IT IS RESOLVED that the following guidelines for Records Production

and Copying are established by the Board:

1. Association Records shall be reasonably available to every owner. An owner may also
provide access to Records to any other person (such as an attorney, CPA or agent) they
designate in writing as their proxy for this purpose. To ensure a written proxy is actually
from the owner, the owner must include a copy of histher photo ID or have the proxy
notarized.

2. An owner, or their proxy as described in section I, must submiit a written request for access
to or copies of Records. The letter must:

a. be sent by certified mail to the Association's address as reflected in its most recent
Management Certificate filed in the County public records; and
b. contain sufficient detail to identify the specific Records being requested; and
c. indicate whether the owner or proxy would fike to inspect the Records before possibly
obtaining copies or if the specified Records should be forwarded. If forwarded, the letter
must indicate the format, delivery method and address:
i. format: electronic files, compact disk or paper copies
ii. delivery method: email, certified mail or pick-up

3. Within ten (10) business days of receipt of the request specified in section 2 above, the
Association shall provide:
a. the requested Records, if copies were requesied and any required advance payment had
been made; or
b. a written notice that the Records are available and offer dates and times when the

FRISCO/PARK WEST
RECORDS PRODUCTION, COPYING, & RETENTION
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Records may be inspected by the owner or their proxy during normal business hours at
the office of the Association; or

. awritten notice that the requested Records are available for delivery once a payment of
the cost to produce the records is made and stating the cost thereof; or

d. a written notice that a request for delivery does not contain sufficient information to
specify the Records desired, the format, the delivery method and the delivery address;
or

€. awritten notice that the requested Records cannot be produced within ten (10) business
days but will be available within fifteen (15) additional business days from the date of
the notice and payment of the cost to produce the records is made and stating the cost
thereof.

The following Association Records are pot available for inspection by owners or their

proxies:

a. the financiai records associated with an individual owner; and

b. deed restriction violation details for an individual owner; and

¢. personal information, including contact information other than an address for an
individual owner; and

d. attorney files and records in the possession of the attorney; and

e. attorney-client privileged information in the possession of the Association.

The information in a, b and ¢ above will be released if the Association receives express
written approval from the owner whose records are the subject of the request for inspecticn.

Association Records may be maintained in paper format or in an electronic format, If a
request is made to inspect Records and certain Records are maintained in electronic format,
the owner or their proxy will be given access to equipment to view the electronic records.
Association shall not be required to transfer such electronic records to paper format unless
the owner or their proxy agrees to pay the cost of producing such copies.

[f an owner or their proxy inspecting Records requests copies of certain Records during the
inspection, Association shall provide them promptly, if possible, but no later than ten (10)
business days after the inspection or payment of costs, whichever is later.

The owner is responsible for all costs associated with a request under this Policy, including
but not limited to copies, postage, supplies, labor, overhead and third party fees (such as
archive document retrieval fees from off-site storage locations) as listed below: (Please go
to the Attorney General web-site for current charges)
https://texasattorneygeneral.gov/og/charges-for-pubiic-information

Any costs associated with a Records request must be paid in advance of delivery by the
owner or their proxy. An owner who makes a request for Records and subsequently declines
to accept delivery will be liable for payment of ali costs under this Policy.

On a case-by-case basis, in the absolute discretion of the Association, and with concurrence
of the owner, the Association may agree to invoice the cost of the Records request to the

FRISCO/PARK WEST
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owner's account. Qwrier agrees to pay the total amount inveiced within thirty (30) days after
the date a statement is mailed to the Owner. Any unpaid balance will accrue interest as an
assessment as allowed under the Declarations.

On a case-by-case basis where an owner request for Records is deemed to be minimal, the
Association or its managing agent reserves the right to waive notice under section 2 and/or
fees under section 4.

All costs associated with fulfilling the request under this Policy will be paid by the
Association's Managing Agent. All fees paid to the Association under this Policy will be
reimbursed to the Association's Managing Agent or paid directly to the Association's
Managing Agent.

1. Standard paper copy. The charge for standard paper copies reproduced by means of an
office machine copier or a computer printer is $.10 per page or part of a page. Fach side that has recorded
information is considered a page.

2. Noanstandard copy. The charges in this subsection are to cover the materials onto which
Information is copied and do not reflect any additional charges, including fabor, that may be associated with a
particular request. The charges for nonstandard copies are:

(A) Diskette--$1.00;
(B) Data cartridge--actual cost;
(C) Rewritable CD (CD-RW)--$1.00;
(D) Non-rewritable CD (CD-R)--$1.00;
(E) Digital video disc (DVD)--$3.00;
(F) JAZ drive, Thumb Drive, or other external hard drive --actual cost;
(G) Other electronic media—actual cost;
(H) All other mediums for copying data not provided herein — actual cost;
)] Oversize paper copy or specialty paper (e.g.: 11 inches by 17 inches, greenbar, bluebar)--$.50
per page;
3. Eabor charge for programming. If a particular request requires the services of a programmer

in order to execute an existing program or to create a new program so that requested information may be accessed
and copied, the Association may charge a reasonable fee for the location of the Property for the programmer's

time.

4, Labor charge for locating, compiling, manipulating data, and reproducing public

FRISCO/PARK WEST
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information.

(A) The charge for [abor costs incurred in processing a request for public information is $15 an hour.
The labor charge includes the actual time to locate, compile, manipulate data, and reproduce the
requested information,

(B) A labor charge shall not be billed in connection with complying with requests that are for 50 or
fewer pages of paper records.

S, Labor charge for third parties. A labor charge shall not be recovered for any time spent by
an attorney, legal assistant, or any other person who reviews the requested information to determine whether
the Association will raise any exceptions to disclosure of the requested information under applicable law.

6. Miscellaneous supplies. The actual cost of miscellaneous supplies, such as labels, boxes, and
other supplies used to produce the requested information, may be added to the total charge for public
information.

7. Postal and shipping charges. The Association may add any related postal or shipping
expenses which are necessary to transmit the reproduced information to the requesting party.

8. Pavment, The Association that accepts payment by credit card for copies of public information

and that is charged a "transaction fee” by the credit card company may recover that fee. The Assaciation may
require advance payment of the charges in this Policy. The Association will provide an invoice to the Owner
within 30 days after delivering the requested information. In the event the invoiced amount is less than the pre-
paid amount, the Association will refund the excess amount to the Owner within 30 days after the invoice is
sent to the Owner. If the actual cost invoiced is greater than the pre-paid amoust, the Owner will pay such
excess within 30 days of receipt of the invoice. In the event such excess is not paid by the owner timely, the
Association may add such unpaid amounts to the Owner's assessment account.

9. Savings Clause. This Policy is Subject to periodic reevaluation and update. Notwnhstandmg
anything to the contrary, the Association will not in any event be entitled to receive or collect the charges in
this Poltcy in amounts greater than the maximum allowed by applicable law. In the event the Association
receives amounts charged which are in excess of the maximum charges permitted by law, the excess amount
will be returned to the Qwner.

RECORDS RETENTION

The Record Retention Policy of Frisco/Park West ensures that necessary records and documents are adequately
protected and maintained and that records that are no longer needed or are of no value are discarded at the
proper time,

1. Policy, This Policy represents the Association’s policy regardmg the retention and disposal of records
and the retention and disposal of electronic documents.

FRISCO/PARK WEST
RECORDS PRODUCTION, COPYING, & RETENTION
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2. Administration. The Record Retention Schedule herein is approved as the initial maintenance,
retention and disposal schedule for physical records of the Association and the retention and disposal of
electronic documents. The Board or Secretary of the Association ("Administrator”) is the officer in charge of
the administration of this Policy and the implementation of processes and procedures to ensure that the Record
Retention Schedule is followed. The Administrator is also authorized to: make modifications to the Record
Retention Schedule from time to time to ensure that it is in compliance with local, state and federal laws and
includes the appropriate document and record categories for the Corporation; monitor local, state and federal
laws affecting record retention; annually review the record retention and disposal program; and monitor
compliance with this Policy.

3 Suspension of Record Disposal In Event of Litigation or Claims. In the event the Association is
served with any subpoena or request for documents or any employee becomes aware of a governmental
mvestigation or audit concerning the Association or the commencement of any litigation against or concerning
the Association, such employee shall inform the Administrator and any further disposal of documents shail be
suspended until such time as the Administrator, with the advice of counsel, determines otherwise. The
Administrator will take such steps as is necessary to promptly inform all staff of any suspension in the further
disposal of documents.

4. Applicability. This Policy applies to all physical records generated in the course of the Association's
operation, including both original documents and reproductions. [t also applies to the electronic documents
described above.

Record Retention Schedule

The Record Retention Schedule is organized as follows:

SECTION TOPIC

Accounting and Finance
Contracts

Corporate Records
Electronic Documents
Payroll Documents
Personnel Records

Property Records

rTommponw

Tax Records

The following are the Association's retention periods. These apply to both physical and electronic documents.
If no physical copy of an electronic document is retained, the means to 'read’ the electronic document must also
be retained. [ a record does not fatl within the following categories, Board approval must be obtained to dispose
of such record,

A. ACCOUNTING AND FINANCE

Record Type
Accounts Payable & Accounts Receivable ledgers and schedules 7 years

FRISCO/PARK WEST
RECORDS PRODUCTION, COPYING, & RETENTION



6|Page ATTACHMENT 3

Annual Audit Reports and Financial Statements 7 years
Annual Audit Records, including work papers and other documents that relate to the audit
7 years after completion of audii

Bank Statements and Canceled Checks Employee Expense Reports 7 years

General Ledgers 7 years

Notes Receivable ledgers and schedules Investment Records Permanent
B. CONTRACTS

Record Type Retention Period

Contracts and Related Correspondence (including any 4 years after expiration or
proposal that resulted in the contract and all other termination
supportive documentation)

C. ASSOCIATION RECORDS

Record Type Retention Period

Corporate Records (unless otherwise specifically

addressed in this Policy - Governing Documents,

Dedicatory Instruments, minute books, signed minutes of Permanent
the Board and all committees, corporate seals, annual

corporate reports)

Licenses and Permits Permanent

Account records of current owners S years

D. ELECTRONIC DOCUMENTS

1. Electronic Mail: Not all email needs to be retained, depending on the subject matter.
+ All e-mail—from internal or external sources—is to be deleted after 12 months.
¢  Staff will strive to keep all but an insignificant minority of their e-mail related to business issues.

¢ The Corporation's business-related email should be downloaded to a service center or user
directory on the server, when determined by the Board.

 Staff will not store or transfer the Corporation’s related e-mait on non-work-related computers
except as necessary or appropriate for the Corporation's purposes.

o Staff will take care no* to send confidential/proprietary information to outside sources.

2. Electronic Documents: Retention depends on the subject matter and follows D.1 above

FRISCOPARK WEST
RECORDS PRODUCTION, COPYING, & RETENTION
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E. PAYROLL DOCUMENTS

Record Type

Retention Period

Employee Deduction Authorizations

Payroll Deductions
W-2 and W-4 Forms

Gamishments, Assignments, Attachments

Payroll Registers (gross and net)

Time Cards/Sheets

Unclaimed Wage Records

4 years after termination
Termination + 7 years
Termination + 7 years
Termination + 7 years

7 vears

2 years

6 years

F. PERSONNEL RECORDS

Record Type

Retention

Period

EEQ- 1 /EEO-2 - Employer Information Reports
Employee Eamings Records

Employee Handbooks

Employee Personnel Records (including individual
attendance records, application forms, job or status change
records, performance evaluations, termination papers,
withholding information, garnishments, test results, training
and qualification records)

Employment Contracts — Individual

Employment Records - Correspondence with Employment
Agencies and Advertisements for Job Openings

Employment Records - AH Non-Hired Applicants
(including all applications and resumes - whether solicited
or unsolicited, results of post-offer, pre-employment
physicals, results of background investigations, if any,
related correspondence)

Job Descriptions

Recard Retention Policy

2 years after superseded or filing
{whichever is longer)

Separation + 7 years

1 copy kept permanently

6 years after separation

7 years after separation

3 years from date of hiring

2-4 years (4 years if file contains
any correspondence which might
be construed as an offer)

3 years after

FRISCO/PARK WEST

RECORDS PRODUCTION, COPYING, & RETENTION
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Record Type Retention Period
Personnel Count Records 3 years
Formms 1-9 PROPERTY 3 years aﬂe}' hi}"iﬂg, or 1 year
RECORDS after separation if later
Record Type Retention Period
Cf)rrespondence, FProperty Deeds, Assessments, Licenses, Pormanent
Rights of Way
Property Insurance Policies Permanent
H. TAX RECORDS
Record Type Retention Period
Tax-Exemption Documents
and Related Cortrespondence Permanent
IRS Rulings Permanent
Tax Bills, Receipts, Statements 7 years
Tax Returns - Income, Franchise, Property Permanent
Tax Workpaper Packages - Originals T years
Annual Information Returns - Federal and State Permanent
IRS or other Government Audit Records Permanent
All other Tax Records 7 years

FRISCO/PARK WEST
RECORDS PRODUCTION, COPYING, & RETENTION
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FREISCO/PARK WEST PROPERTY OWNER’S ASSOCIATION, INC.
EMAIL REGISTRATION POLICY

WHEREAS, the Frisco/Park West Property Owner’s Association, Inc. (the
“Association”) wishes to adopt reasonable guidelines to establish an E-mail Policy
by which an owner may register his e-mail address to facilitate proper notice of
annual and special meetings; and

WHEREAS, the Board wishes to adopt this E-mail Registration Policy in
compliance with Section 209.0051(e) of the Texas Property Code; and

WHEREAS, the Board intends to file these guidelines in Denton County, Texas in
the real property records of each county in which the subdivision is located; and

NOW THEREFORE, IT IS RESOLVED that the following guidelines are
established by the Board:

Terms used but not defined in this policy will have the meaning subscribed to such
terms in that certain Declaration of Covenants, Conditions and Restrictions for
Frisco/Park West recorded or to be recorded in the Official Public Records of Denton
County, Texas, as the same may be amended from time to time.

Purpose. The purpose of this Email Registration Policy is to
facilitate proper notice of annual and special meetings of
members of the Association pursuant to Section 209.0051(¢) of
the Texas Property Code.

Email Registration. Should the owner wish to receive any and all
email notifications of annual and special meetings of members of
the Association, it is the owner's sole responsibility to register
his/her email address with the Association and to continue to keep
the registered email address updated and current with the
Association. In order to register an email address, the owner ntust
provide their name, address, phone number and email address
through the method provided on the Association's website, if any,
and/or to the official contact information provided by the
Association for the community manager.

FRISCO/PARK WEST
E-MAIL REGISTRATION POLICY
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Failure to Register. An owner may not receive email notification
or communication of annual or special meetings of members of
the Association should the owner fail to register his/her email
address with the Association and/or properly and timely maintain
an accurate email address with the Association. Correspondence
10 the Association and/or Association manager from an email
address or by any method other than the method described in
Paragraph No. 2 above will not be considered sufficient to
register such email address with the Association.

Amendment. The Association may, from time to time, modify,

amend, or supplement this Policy or any other rules regarding
email registration.

FRISCO/PARK WEST
E-MAIL REGISTRATION POLICY



